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Winchester Chapter of the Izaak Walton League 
2863 Millwood Pike 

Winchester, VA. 22602  

BOARD RESOLUTION 

Subject: Range Policy Paper/SOP/Safety Rules 

Dated: 5/2/2017 # Aye:    # Nay:    Approved (Y/N):   

Resolution: Whereas:  Mr. William Philbin, a Member and qualified CRSO, was appointed by 
the President in compliance with the WIWL Bylaws to Chair the Range Committee 
during the latter part of 2016. 

Whereas:  While Range Committee Chair, Mr. Philbin conducted extensive 
research on NRA and IWLA best practices for range management and condensed 
those down to a draft replacement for the WIWL Range documentation. 

Whereas:  CSRO William Philbin’s draft has been extensively reviewed and edited 
by the President, CSRO David Prater, and two members of the Range Committee, 
and has been proof read and formatted to ensure a professional presentation. 

Now Therefore:  The attached Range Policy Paper/SOP/Safety Rules are adopted, 
effective immediately.  This document should form the basis for our Orientation 
and Range Qualification program, for any short-form range cards developed to 
cover the most critical issues, and will be subject to incremental improvement 
over time as the need arises. 

Vote 

Member M/S Aye Nay Abstain Absent E-Mail Phone 

Dan Arico        

Chris Barltrop        

Brian Callahan        

Mike Mercer        

Jent Mitchell        

David Prater        

Jim Silvester        

Al Stitt        

Paul Strawderman        

Teague Wagner        
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Member M/S Aye Nay Abstain Absent E-Mail Phone 

Harold Whitacre        

Material Discussion 

This document has been reviewed by two members of the Range Committee and found to be 
consistent with the issues raised during committee meetings, with two exceptions: 

1. Concealed carry while on the range. 
2. Firing full auto capable weapons on single shot mode.  

On concealed carry there seems to be no compelling reason why a loaded, concealed carry 
weapon cannot be left locked in the owner’s vehicle.  Having any exception to not carrying a 
loaded weapon onto the range represents an unnecessary safety concern. 

On Full auto capable – the risk is that the selection lever will inadvertently placed on full auto, 
result in burst fire that may surprise the shooter, resulting in shots going wild.  Given that our 
range does not have side burns, this represents an unnecessary risk.  And in any case the range 
is intended for hunting and self-protection, not military weaponry.  But wording was modified 
to allow in single shot mode. 
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I.  Preamble 

As part of its conservation and hunter education program, the WIWL operates and maintains on its 
property firearms and archery ranges for the use of its members, their guest, approved youth 
organizations’ training activity and training of participants in Chapter approved public education 
programs.  These ranges allow authorized users to train and maintain proficiency and safe use in the 
handling of personal firearms and archery tackle.  Support training also is offered in the acquisition of 
new skills focused on the safe and effective use of firearms and archery tackle.   

The Ranges also provide a venue for maintenance and accuracy testing (zeroing, scope adjustments, 
etc.) of personal firearms, adult and youth competitive shooting activities, Hunter Safety Courses and 
other recreational shooting activities.  

The range procedures in this SOP are formulated to allow ease of use of the facilities without imposing 
excessive administrative or procedural constraints.  The ranges are here to be used. However, members 
and all others using the ranges must do so in a safe manner.  Their actions must pose no danger to 
themselves, to other users, other members/guests/invitees in the park or to neighbors beyond the 
WIWL Chapter’s property boundaries. 

Safety is largely a matter of common sense.  If something seems dangerous, it probably is and should be 
avoided.  You and others are in a hazardous area when on the ranges.  When you do not follow the rules 
you create an even more dangerous environment.  Pay attention and be aware of potential hazards at 
all times. 

The overriding factor in the use of WIWL ranges is SAFETY AND THE PROPER HANDLING of firearms 
and archery equipment at all times. 
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II. Organization 

The WIWL ranges are managed by the Chapter Range Committee.  The Range Committee is lead by the 
Range Committee Chair, who is also the WIWL Senior Chief Range Officer/ Range Manager who must 
hold a current NRA Certified CRSO Rating or similar qualification.  The Range Committee Chair reports to 
the Chapter President and the Board of Directors.  

The Chair is responsible for the overall management and operation of all ranges including planning and 
renovation.  The chair is assisted by an Assistant Range Committee Chair and Range Coordinators for 
each individual WIWL range, Range Committee Members-at-Large (minimum of 2 persons per each 
range) and a corps of certified volunteer RSOs. 

WIWL Range Officials  

President
Board of Directors

Range Committee 
Chair

Range Committee 
Assistant Chair

Rifle/Pistol Range 
Manager

Archery Range 
Manager

Shotgun Range 
Manager
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Coordinator
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Coordinator

Range Safety 
Officers

Shotgun Range 
Coordinator

Range Committee 
Members at Large
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III. Range Operations 

NOTE:  Decisions of any Official Range Personnel or acting RSO must be complied with immediately 
when on a WIWL Range.  Questions, complaints or appeals may be submitted to the specific Range 
Manager or the Ranges Committee Chairman for re-consideration at a later time.   

1. No firearm, air gun, bow, crossbow or similar equipment may be shot or discharged on the Chapter 
Grounds except from a designated Firing Line or station at the appropriate WIWL range when the 
range is HOT (Red Flag). 

2. Hours for all ranges are 8:00 am to ½ hour before sunset Monday through Saturday, and 9:00 am to 
½ hour before sunset on Sunday. 

3. Each range has its own set of regulations/rules which are posted at each range and contained in the 
appendices to this document. 

4. Members and their guests are required to be fully familiar with Range SOP, Range Safety Rules and 
all administrative and registration requirements prior to using any of the ranges.  Member’s or a 
Guest’s disregard of any of these range rules/regulations/procedures are serious offenses and will 
be treated as such.  Serious, intentional violations will lead to disciplinary action including but not 
limited to loss of range privilege, suspension and loss of WIWL membership.  Members are required 
to reimburse any costs incurred in repairing any damage done from such action. 

5. Membership Card.  Display your membership card with you at all times to show you are authorized 
to use the range.  You may politely ask to see other members’ cards if not displayed to ensure that 
only authorized people are using the range.  Guests must have the receipt portion of the Guest 
Registration Form. 

6. Members in good standing of the Chapter, their family members and other designated personnel 
may use the ranges.  Family members are defined as parents, children and grand-children under the 
age of 25.  An exception to this rule would be for any special event specifically approved by the 
Board of Directors. 

7. Authorized family members must be accompanied by the cardholder while on the ranges. 
Exceptions are for certified NRA classes or at special events approved by the WIWL Board of 
Directors. 

8. Members who wish to bring guests to use the firearms ranges must attend the Range Orientation & 
Safety Class, become range qualified and demonstrate a sound knowledge of safe firearms & 
archery equipment handling and operation. 

9. Guests:  Once a member has attended the range orientation and received a Range Qualification 
stamp, members may bring up to up to two (2) guests per range visit.  Guests are defined as friends 
and relatives, not paying clients.  Guests are permitted to shoot on the ranges if they are 
accompanied by a Range Qualified Member/Sponsor and have signed the Guest Registration Form, 
and have detached and retained the receipt section of the Registration form.  A $10 range fee for 
each guest along with the signed Chapter Hold Harmless Agreement on the upper portion of the 
Guest Registration form must be deposited in the Treasury Drop Box in the envelope provided prior 
to going to a Chapter range. 
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10. Members may not shoot while their guest(s) are shooting.  If a second RSO qualified member is 
present, he/she may agree to authorize and supervise the guest shooting while the member is 
shooting.  Member may only bring any specific Guest up to three (3) times in any one year.  

11. No one under the age of 18 will be allowed to be at any firing station without direct supervision of 
an adult member who is the parent, guardian or instructor.  The supervisor will remain with the 
shooter at the firing station they are using.  No one under the age of 18 may be left unattended on 
the Firing Line for any reason.  Children under 12 must be under the control and continual 
supervision of an adult at all times if present on a Range.  Children are not allowed on or near the 
Firing Line/Station unless attending a special program or activity approved by the Board and a 
responsible adult and certified RSO or Range Official is present.  Any violation of this rule will result 
in disciplinary action including removal from the range and possible loss of Range privileges. 

12. Special Events:   The WIWL Board of Directors may authorize special events and matches for other 
clubs/organizations to use a range, including the participation by non-members. Special Events must 
be requested using the WIWL Group Activities Application, reviewed by the Chief Range Safety 
Officer and approved by the Board.  A Chapter-certified RSO/Range Supervisor is required at all such 
special events that involve use of a range.  Other requirements such as signed hold harmless 
agreements, an indemnification letter or insurance showing the WIWL as an added insured, safety 
briefings, etc., may be required for use.  Range Rules may be modified as necessary by the Chief 
Range Safety Officer/Range Manager to permit the conduct of matches or special events PROVIDED 
basic Firearms Safety Rules and Range Operating Procedures are not compromised or weakened and 
the modifications are documented in writing.  

13. Insurance:   WIWL carries comprehensive liability insurance covering members and guests.  Special 
Events participants, such as BSA, SASP, 4H or other organizations, are expected to have their own 
insurance in addition to the WIWL coverage and to provide WIWL prior proof of such insurance and 
any necessary rider covering their activities whenever in the WIWL Park or using a Chapter facility. 

14. Any WIWL range is closed to general member use whenever the Range Committee has a work party 
or any Match or Special Event scheduled.  Announcements will be posted on the official WIWL 
website, Official Facebook page and Chapter House Bulletin Board at least five (5) days in advance 
notifying members of such activity.  Physical signs shall be posted at the affected facility(s) at least 
three (3) days in advance of the Match or Event.  The Board reserves the right to close any range at 
any time with or without prior notice if conditions warrant such action. 

15. Eye protection and ear protection are mandatory for everyone on all Firing Lines.  

16. Members must unload concealed carry firearms before entering or leaving any WIWL Range or leave 
their concealed carry firearm in their locked vehicle.  Unloading/Reloading may be done off-range 
following safe firearm handling guidelines.   

17. Ankle, Cross Draw, Small of the Back and Shoulder Rig holsters that orient the muzzle parallel to the 
ground are not allowed on the Chapter grounds except when worn by a LEO on official duty. 

18. Only service dogs or hunting dogs will be allowed on WIWL ranges when the Range is active.  The 
dog must be leashed or otherwise restrained at all times and must not overreact to gunfire.   

19. If you find a firearm on the range do not handle or remove it from the property.  Ensure that it is 
secured in place and call one of the following persons – the Chapter President, the Range 
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Committee Chairman, Range Manager or Coordinator, or a Board member.  If you cannot reach one 
of them, call the Sheriff’s Office and ask that they dispatch a Deputy to the scene to retrieve the 
firearm.  Contact Numbers are found on the Chapter Website and are posted on the range. 

IV. Range Safety 

Courtesy   

Range Courtesy has always been a basic practice of responsible firearm users.  Knowledge, awareness 
and attitude are three of the most important elements in safe shooting.  When on the WIWL ranges 
Shooters are encouraged to practice these basic qualities of responsible shooting by: 

1. Being aware of all shooters on the line and those in the ready area preparing to shoot. 

2. In times of heavy usage, be mindful that others are waiting and shorten the length of time you 
normally would use shooting as others are waiting.  

3. Be courteous, polite and if asked, helpful, to other shooters that may not have your experience. 

4. Do not distract or advise other shooters while they are in the process of getting ready to fire their 
firearm or loading their firearm.   Do not advise any shooter unless they ask you for advice. 

Ground Rules 

1. Firearms and bows of any kind are inherently dangerous.  Constant attention to and awareness of 
common sense safety rules is required of all members and guests using any WIWL range facilities at 
all times.  

2. You are required to follow the Safety Rules and Range SOP when using or present on any WIWL 
Range.  Review the posted rules and procedures each time you arrive at the range to ensure you are 
aware of any changes. 

3. The primary safe direction on any WIWL range is “downrange” – away from the designated Firing 
Line and toward the target/backstop/impact area.  The secondary safe direction is “down”.  
However, “down” is not a safe direction when standing on concrete or hard pan surfaces.  The only 
likely safe direction in this scenario is downrange. 

4. Positioning a firearm in an “Up” or elevated position is not considered a safe direction for rifles and 
pistols given the proximity of residences to the property boundaries and the laws of physics.   

5. Members with valid concealed carry permits are allowed to carry their firearm while on the Chapter 
Grounds with the exception of all Chapter Ranges unless doing a training class under a certified 
instructor and in the presence of a certified RSO. 

6. If you wish to shoot a concealed carry firearm, you may do so at the Rifle-Pistol range.  When 
members wish to fire their concealed carry firearms on the range, the rules for gun handling – 
especially the requirement for firearms to be unloaded and actions open and cased or placed in a 
range bag when moving to and from the line – will be followed.  Holsters are not authorized for use 
to transport firearms to or from the Firing Line. Members must unload concealed carry firearms 
before entering or leaving any WIWL Range or leave their concealed carry firearm in their locked 
vehicle.  Unloading/Reloading may be done off-range following safe firearm handling guidelines.   
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7. Drawing a loaded firearm from a holsters of any type is not allowed on the Rifle-Pistol Range except 
when used in a Board approved training classes under the guidance of a certified instructor.   

Range & Line Conditions – All Ranges 

Ranges – Three (3) conditions 

1. Closed - The range is not in use and there are no personnel physically on it or an approved special 
event activity is taking place and use is restricted. 

2. COLD - The range is in use and personnel are physically present on the range and likely doing 
maintenance.  This Range Condition requires that any firearms on the Firing Line have been made 
safe or removed and that no shooting is taking place – No handling or movement of firearms is 
allowed on a COLD Range.  

Reminder:  The line must NEVER be called HOT until all personnel are behind the red line of the 
Firing Line and the downrange area is confirmed clear by all present or the RSO present makes that 
call. 

3. HOT - The range is in use, nobody is forward of the Firing Line, and there may be shooters on the 
range who are engaged in firing.  The Range can be declared HOT or COLD as conditions require by 
the persons on the Firing Line or a Range Safety Officer.  All shooters are required to affirmatively 
agree among themselves as to the range condition status in the absence of a certified Range Safety 
Officer and adhere precisely to the agreed Range condition requirements. 

Firing Lines – Two (2) conditions 

The Firing Line is defined as the area between the red and yellow lines where a shooter would normally 
position themselves to shoot, so at the shelf on the pistol range, and sitting at a bench or standing, 
kneeling or lying next to a bench on the rifle range. 

1. COLD - There are shooters on the range, but they are not actively engaged in shooting at the time, 
e.g. shooters are hanging or taking down their targets; 

2. HOT - There are shooters on the range and they are firing.  Cased firearms and bagged firearms with 
actions open and magazines removed may be moved to or from a shooting position by shooters. 

When on a COLD range, the line is always COLD.  When on a HOT range, the line may be declared either 
COLD or HOT by agreement of all shooters, an emergency situation or on command of the certified RSO 
present.   

Range Flags – Two (2) conditions 

1. Range flags are used to visually designate the condition of the FIRING LINE and RANGE on all WIWL 
Ranges and support safe shooting.  The use of the line flags is mandatory on the Rifle-Pistol Range. 

2. Range flags must be posted on the Firing Line whenever anyone is on the range for any reason.  
Flags will be used even if there is only one person on the range.  Failure to use the flags is cause for 
disciplinary action including possible suspension or termination of a member’s, guest’s or invitee’s 
range use. 

 GREEN - COLD.  This flag indicates that the line is COLD and it is safe for people may move 
forward of the Firing Line.  Shooters and all other personnel must comply with the requirements 
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of a COLD range when this flag is displayed including not touching or moving any 
firearm/accessories or Archery equipment/tackle on the range.  The first person to arrive on the 
range must post this flag. 

 When firing has been occurring on the Firing Line, the green flag will not be posted until the 
command “Cease Fire “ has been issued and acknowledged by all shooters present, and all 
shooters have verified to each other that their firearms are safe, as defined in the discussion of a 
COLD Line, below.  When the flag is posted, the announcement “The Line is COLD” will be made. 

 RED - HOT.  This flag indicates that the line is HOT, that shooters may fire at will and that no one 
may move forward of the Firing Line.  If you are the first shooter on the line on an empty range, 
before the red flag is posted you are required to proceed downrange and physical check the 
range area as well as the target and berm area to ensure that no one is downrange. 

 When transitioning from a COLD to a HOT range, the red flag will not be posted until all shooters 
on the Firing Line agree that the range is safe to go live by confirming that no one is down range 
to their knowledge – i.e., their shooting group is all accounted for.  The last person to leave the 
range impact area during a COLD condition or “Green Flag” must verify to the other shooters 
that nobody is forward of the Firing Line.  When the Red flag is posted, the announcement “The 
Line is HOT” is called.  The Red flag is always displayed until the next Cease Fire is called. 

 The last person to leave the range must ensure that all flags are down and stored under the 
shooting table by the flag holder. 

Handling of Firearms on the Rifle-Pistol Range & Firing Line 

1. Treat every firearm as if it is loaded until you have personally verified that it is unloaded and safe.  
(See the safe firearms use/ handling rules on page 13.)  

2. Firearms will only be moved to and from the Firing Line when the line is HOT.  Firearms will be 
moved to a specific firing point on the Firing Line before being uncased or removed from a range 
bag.  When the firearm is being removed from the range, it will be cased or placed in a range bag at 
a specific firing point before being removed from the Firing Line.  Handling of firearms in any 
manner is only allowed if the Line is HOT.   

3. Be aware of your muzzle at all times to ensure you do not “flag” or point the firearm momentarily at 
another shooter.  At all times when on the line the muzzle must be pointed in a safe direction – 
down range or downward if not on a hardened surface such as tile, concrete or hard pan. 

 Long guns must be moved to the line or ready area in their cases.  When uncasing, ensure that 
the muzzle end of the case is pointing downrange or down in order that the firearm is pointing 
in a safe direction when the gun is removed from the case. 

 Pistols may be moved to and from the line in cases or range bags.  Make sure the muzzle of the 
pistol is pointed downrange when removing it from a case or range bag. 

 All guns moving to and from the Firing Line will be unloaded, magazines removed and actions 
open prior to any action to remove/case or bag the firearm.  Firearms are to be cased or bagged 
with actions open and magazines removed when moving from/to a shooting point or station to 
another on the Firing Line. 
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 Firearms may not be cleaned on the range to avoid inadvertent crossing of another shooter or 
depositing solvent or lubricant on the bench. 

 No firearms will be handled for any reason when the line is COLD. 

 All firearms will be benched or grounded (if firing from the prone) and made safe whenever the 
range is COLD. 

o For rifles, bolts will be open and locked to the rear, chambers, empty, magazines 
removed, ejection ports upward (if applicable) and a chamber flag inserted to show a 
safe weapon. 

Note:  In the case of small caliber (.22) rifles, pistols and air rifles, fluorescent 
Monofilament fishing line inserted through the bore and visibly extending from both 
ends of the barrel (chamber and muzzle) is an acceptable substitute for a chamber flag. 

o Semiautomatic pistols will have slides locked to the rear, magazines out, and a chamber 
flag inserted to show a safe weapon. 

o Single action revolvers, after having visually checked all of the cylinders, will have the 
loading gate open and a chamber flag or similar visible indicator inserted in the empty 
chamber. 

o Double action revolvers will have the cylinder open and a chamber flag or similar 
indicator in the breech end of the barrel. 

1. The only time personnel are allowed forward of the Red Line in front of the Firing Line is when the 
line has been called COLD.   After verifying that all guns are benched and safe, shooters may proceed 
down range to their targets. 

2. All personnel not moving forward of the Firing Line will move to the designated safe/ready area 
(behind the yellow line on the Firing Line) when the line is called COLD and remain there until the 
line is called HOT again.  It is important for safety reasons to separate shooters and guns any time 
that anyone is possibly forward of the Firing Line on a COLD range. 

3. HOT Line:  Shooters are free to handle their guns to shoot or make any necessary adjustments 
required.  It is permissible to move guns to and from the Firing Line. 

4. No shooter will attempt to retrieve any round dropped or brass ejected forward of the Firing Line 
while the line is HOT. 

5. Loading:  Do not load your firearm until the line is HOT, you are at a designated firing point or 
station, and you are ready to begin the firing sequence. 

6. Dry Firing:  Shooters may only dry fire when the line is HOT and have notified the RSO, if present, of 
their intention. 

7. If an Range Safety Officer is not present shooters are required to designate one shooter to be an 
acting RSO and make decisions on when the line should called COLD or HOT or a Cease Fire 
declared.  This responsibility should be coordinated among shooters using the line at any particular 
time.  

Reminder:  A “Cease Fire” may be called by any shooter on the Firing Line if an unsafe condition exists.  It 
is every shooter’s responsibility to do so immediately if they notice an unsafe condition. 
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Required Personal Protection Equipment 

1. Eye protection and ear protection are mandatory for everyone on all Firing Lines.  

2. When shooters on the Rifle-Pistol range are likely to be located next to someone firing a semi-
automatic pistol or rifle, a brimmed hat - such as a ball cap, cowboy hat, or “boonie hat” – is 
recommended to preclude to possibility of hot brass hitting an adjacent shooter. 

3. V-neck shirts, sleeveless athletic tops, or plunging neckline tops are prohibited on all ranges where 
semiautomatic firearms may be used.   

Prohibited Firearms and Ammunition  

1. The use of fully automatic firearms or firearms modified for bump fire in other than single shot 
mode is prohibited on all ranges at all times. 

2. Illegal Firearms:  No illegal firearms or accessories, as defined by BATF rules and regulations and /or 
Virginia state statutes, are allowed on any WIWL range at any time. 

3. Class III firearms:  SBRs, integrally suppressed firearms, firearms with attached suppressors, and 
non-automatic Class II firearms that are legally owned are allowed on WIWL ranges.  Owners must 
have the official paperwork in their possession when using these firearms in case of questioning by a 
Federal Agent or Local Law Enforcement Officer (LEO). 

4. WIWL personnel do not have the authority to ask for such paperwork as a condition of range usage. 
However, if there is a question regarding the legality of the firearms, WIWL personnel will contact 
the Sheriff’s Department and request they come to the range to address any concerns about 
legality. 

5. Ammunition including Armor Piercing, Steel Core, Exploding, Incendiary and Tracer rounds or any or 
similar type ammunition is prohibited on all WIWL ranges at all times.  No ammunition with muzzle 
energy greater than 5,100 ft.lbs. (458 Winchester Magnum) is allowed to be fired on any WIWL 
range at any time.   

NOTE:  Armor piercing ammunition specifically DOES NOT include 62 grain Green Tip 5.56/.223 
ammunition frequently referred to as “light armor piercing” in marketing materials. 

6. No shooter or their guest may use or possess a firearm on any WIWL property, range or Firing Line if 
they have been legally prohibited from using or possessing a firearm.   

Muzzleloaders  

General 

1. Muzzleloaders:  Muzzle loading rifles and pistols – both modern and traditional – are allowed to be 
used on the Rifle/Pistol Range.  Smooth bore Muzzleloaders may be used with # 7 ½ shot or smaller 
on the Shotgun range. 

2. No smoking is permitted on the Firing Line/Ready Area at any time.  No one is allowed to smoke 
within 50 feet of black powder or other muzzle loading propellants anywhere on the Ranges. 
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3. Muzzleloaders that malfunction and do not fire after a minimum 5 minute wait with the muzzle 
down range (a misfire condition) shall be cleared at the far end of the 100 yard rifle range using 
proper equipment.  A compressed air tool to remove the load is recommended.   

Muzzleloader Safety Rules 

1. No open powder cans.  Black powder is highly explosive as well as highly flammable.  No smoking or 
the use open fire device is allowed when handling. 

2. Eye and ear protection is required at all times. 

3. Never place your hand, fingers, face or any part of your body near or over the muzzle of a muzzle 
loading firearm except when loading the hand and/or fingers may be over the muzzle to load the 
powder, wad and projectile or shot. 

4. No capping the nipple or priming the frizzen pan until the shooter is at the Firing Line and the 
shooter is ready to fire.  The frizzen on a flintlock must be raised at all times when loading prior to 
priming the pan and getting ready to fire. 

5. Loading may only be done from a small powder measure containing a recommended powder load 
for a single shot. 

6. No direct loading from a powder can, flask, horn (small primer horns excepted) or other “bulk” 
powder container. 

7. Only lead bullets, sabots or round ball are approved for use at the WIWL Rifle-Pistol range. 

8. Misfires/Hang-Fires are to remain pointed down range for a minimum of 5 minutes after they occur.  

9. Advise a Range Officer if you are not familiar with the proper muzzleloader loading or clearing 
procedure. 

10. It is your responsibility to have the equipment needed to safely fire your muzzleloader and/or clear 
it.  A nipple wrench, flash-hole pick, frizzen brush, powder measure and necessary clearing jags and 
screws for clearing are required.  A pneumatic ball and powder discharge tool is highly 
recommended. 

11. Always clean up any spilled powder and keep the loading bench clean. 

12. All other range safety rules and procedures apply when handling or shooting a Muzzleloader of any 
kind. 

Reloads 

1. The use of reloaded ammunition is allowed on all WIWL firearm ranges.  Shooters are reminded that 
reloading can result in improperly seated bullets or primers, or use of improper powder.  These 
problems can result in swollen and/or cracked cartridge cases, misfires, hang fires, or failure to 
extract.  Reloads are also the most common cause of Squib rounds.  

2. When using reloaded ammunition, shooters are cautioned to be especially vigilant for ammunition 
malfunctions.  If you experience a problem, don't hesitate to seek help if needed while ensuring that 
your firearm remains pointed down range.  
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Live Rounds & Dud Rounds 

1. There is a covered bucket on each Firing Line for shooters to deposit any live rounds they find on the 
range, as well as any round that doesn’t function (a dud) after the primer has been struck by the 
firing pin.  If the shooter wishes to retain any duds, they must remove them from the line to their 
vehicle at the earliest convenient opportunity. 

2. In any situation where a round fails to function properly on firing, the shooter MUST assume a 
misfire and follow the procedures outlined for misfires on page 16. 

Brass 

1. All shooters are responsible for cleaning up after themselves and policing their spent brass.  A brass 
collection receptacle is located on the Firing Lines.  Shooters who wish to take their own spent brass 
with them are free to do so.  Do not attempt to retrieve brass when the Firing Line is HOT. 

2. WIWL recycles brass as a means of funding range expenses.  Members are not allowed to take brass 
from the collection barrels for their personal use.  Spent brass deposited in the buckets or brass 
containers by shooters is WIWL property. 

Holsters, Cases and Range Bags 

1. Shooters may use range bags as well as soft or hard cases to move firearms to and from the Rifle-
Pistol Range Firing Line.  Holsters are not authorized for use to transport firearms to or from the 
Firing Line. 

2. Shooters may not draw a loaded firearm from their holster on any range unless in a Board approved 
training class with a Certified Instructor and RSO present.  

3. Acceptable training class holsters are belt holsters – both inside and outside the waistband that 
orient the muzzle of the firearm toward the ground.  Ankle holsters are discouraged.  No cross draw, 
Miami Rigs or similar parallel draw holsters are allowed. 

4. Shooters must be mindful of muzzle orientation when removing or returning their firearm to the 
holster.  Care must be taken to ensure other shooters on the Firing Line are not “flagged” by the 
muzzle when drawing or returning a firearm to a holster. 

Range Commands 

1. WIWL ranges are normally, though not always, unsupervised.   Shooters are expected to be 
courteous to one another and to work cooperatively when on the line regarding the condition of the 
line.  RSOs will assume responsibility for the safety and condition of the Firing Line whenever they 
are present on the range.. 

2. Specific ranges, most notably the Archery range, will have their own unique commands.  However, 
the following standard range commands apply to, and will be used on all WIWL ranges when 
applicable: 

a) The Line is HOT:  Shooting is authorized.  Shooters MUST ENSURE that the target area and 
berms are clear of all personnel before the line can be called HOT.  All shooters on the line 
should agree before the line is called HOT. 
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b) The Line is COLD:  All shooters have ceased firing.  Firearms have been made safe per the 
requirements for a COLD line outlined above, and shooters have moved away from the firing 
points. All shooters on the line should agree before the line is called COLD. 

Shooters may precede down-range:  After the line has been called COLD, this command should 
be given separately.  The intent is that permission for the movement of shooters downrange 
should be a conscious decision, not just an assumption once the line is called COLD.  It is 
intended to focus shooters on the fact that there are personnel forward of the Firing Line. 

c) Cease Fire:  There are two circumstances for calling a cease-fire:  Routine and 
Emergency/Safety. 

 Routine:  The command “Cease-Fire” is given prior to calling the line COLD.  Shooters should 
coordinate with other shooters prior to issuing the command as a courtesy to ensure that 
no one is interrupted mid-string.  Once the command is given, all shooters will stop shooting 
and call the line COLD. 

 Emergency/Safety:  Anyone can call a “Cease-Fire” for any reason at any time if an unsafe 
condition is observed.  If you call a ceasefire, do not do so timidly.  Sound off loudly and 
repeat it at least 3 times.  

When any “Cease Fire” is called 

1. Stop shooting immediately.  Remove you finger from the trigger and keep it outside the trigger 
guard.  Remain in place until hearing another command or you become aware of the emergency 
issue. 

2. Unload all firearms, open actions and remove magazines for an “in plain sight” inspection.  Engage 
the mechanical safety if firearm is so equipped. 

3. Keep the muzzle pointed in a safe direction and place the firearm on the shooting bench, if there is 
one there. 

4. Step back away from Firing Line. 

5. Do not to touch or allow anyone to touch any firearm, ammunition, or magazine while the cease-fire 
is in effect. 

6. Do not move or carry any firearm/ammo to or from a car off the Firing line during a “Cease Fire”. 

7. Shooters arriving at the range during a cease-fire shall observe this procedure as well. 

 Cell Phones/Electronics 

1. Cell phones and other similar electronic devices may not be used on the Firing Line.  However, 
shooters are encouraged to bring cell phones with them to the line to use in the event of an 
emergency.  It is important to keep the phone in silent or vibrate mode in a range bag, belt holder or 
pocket. 

2. If you receive a call or text while shooting, clear and bench/ground your firearm and make sure it is 
safe before retrieving your cell phone.  Shooters are allowed to read a text message without leaving 
their shooting position provided the firearm is cleared and benched. 
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3. If a shooter wishes to respond to the text or make a phone call, the shooter must leave the Firing 
Line to do so having cleared, benched/grounded and made safe the firearm.  

Targets 

1. Only paper targets will be used on the Rifle-Pistol ranges other that the Shotgun range.  No, bottles, 
cans, containers, clay target or hanging arrays, etc., may be hung from the target frames or set in 
the berm area.  Shooters are advised to use caution and ensure that the target frames are not 
damaged or struck. 

2. Papers targets should be placed no higher or lower than eye level and attached to the center of the 
supporting card board of fiber backer on the target frame. 

3. No steel, metal, spinning, reactive, or exploding targets may be used.  Approved metal targets for 
Board approved training, instruction and matches may be used provided a certified instructor or 
RSO is present.  The RSO shall make the final decision as to the safe placement/location of such 
targets. 

4. Target frames, trees, cans, bottles, or other items will not be used as targets.  Wildlife in the park – 
mammalian, avian or reptilian and insects – must never be used as a target.  

5. Do not intentionally shoot target frames or supports.  It is considered willful destruction or damage 
of WIWL property.  Shooters are held responsible for willful damage to target frames and are 
subject to disciplinary action including loss of range privileges, suspension or expulsion from the 
Chapter. 

6. No cross firing on targets is allowed on any range.  Shooters will only engage the target that 
corresponds directly with their shooting point/station. 

7. Paper targets should be removed from the backers by the shooter who placed them at the end of 
the shooting session and properly disposed of in the trash cans on the Firing Line. 

8. An exception to this policy is allowed for targets that have been posted but not shot or targets that 
are still in usable condition, i.e., those with only a few rounds in them or multiple bull’s-eyes targets 
when fresh/unused bull’s-eyes remain. 

Food, Drink, & Tobacco Products 

1. No food or drink is allowed on the Firing Line of any range, whether firearms or archery.  Each range 
may designate an area where food & drink are allowed. 

2. Smoking is not allowed on the Firing Line.  Smokeless tobacco is not allowed on the Firing Line nor is 
spitting allowed on the Firing Line or station.  Each range may set aside a designated area where 
smoking is allowed.  

3. Anyone using smokeless tobacco (chewing, dipping, etc.) anywhere on the any range (except the 
Firing Line where it is prohibited) is required to use a spit cup.  Use of smokeless tobacco and spit 
cups is allowed everywhere on all ranges except the Firing Line. 

4. All shooters are encouraged to wash their hands with soap and water, or use baby wipes, before 
handling food, drink or tobacco during and after shooting.  Use of de-leading soap or wipes is 
recommended.  This is to ensure that residual lead or carbon is not indirectly ingested or inhaled.  
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Lead can not be absorbed through the pores of the hands; however it can be through the mouth, 
eyes and lungs.  Washing hands also is important so you don’t inadvertently contaminate yourself by 
wiping your eyes or mouth with your unclean hands. 

Drugs & Alcohol 

1. No alcoholic beverages, narcotics, mood altering drugs or similar prescription, herbal medicines or 
over-the-counter medicines are allowed on any range at any time. 

2. No person under the influence of alcohol or other drugs, prescription, herbal medicines, over-the-
counter medicines that impairs their ability to reliably operate a firearm or observe the Range 
Procedures Safety Rules or the directions of a Range Official may be on or use a WIWL range. 

3. Members and guests who are using prescription, herbal medicines or over-the-counter drugs that 
advise caution in the use or advise against the operation of machinery or driving are not permitted 
to handle firearms or enter the Firing Line or ready areas on the ranges. 

NOTE:  Anyone suspected of being under the influence of alcohol or drugs is warned that if you enter 
any WIWL Range you will be asked to leave and the Sheriff will be called which may result in your 
arrest and prosecution. 

Horseplay, Disruptive and Unruly Behavior  

1. Horseplay, disruptive or unruly behavior will not be tolerated on WIWL Ranges.  Range Officials may 
ask any person participating in such activities to leave the Range or have them removed from the 
Range.  The Range Official’s decision is final and any person on the Range must comply with their 
decision immediately.  

2. If you are told to leave the range by any WIWL Board Member, the Range Committee Chair, 
Assistant Range Committee Chair, Range Coordinator or Range Safety Officer, you must do so 
immediately.  Members will be subject to disciplinary hearing and Board Review to determine what 
course of action will be taken.  The final Board decision after the review can result in suspension of 
Range privileges and/or suspension of membership or expulsion from the Chapter. 

Destruction/Damage of WIWL Range Property 

1. Any deliberate acts of destruction or damage of/to WIWL property by anyone will result in Chapter 
disciplinary action and/or civil or criminal prosecution. 

2. Anyone observing such incidents should call “911” and report the incident.  Write down general 
descriptions of person or persons involved and make/model/color and license plate number of any 
vehicle connected to them. 

Safety Procedures 

WIWL uses the NRA standard for its gun handling/safety program.  All shooters using WIWL ranges are 
expected to follow the NRA rules outlined below.  All firearms should be considered loaded until the 
action is open, magazine removes, and the chamber verified clear.  The three fundamental NRA rules for 
safe gun handling are 

1. ALWAYS KEEP THE GUN POINTED IN A SAFE DIRECTION. 
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2. This is the primary rule of gun safety.  A safe direction means that the gun is pointed so that even if 
it were to go off it would not cause injury or damage.  The key to this rule is to control where the 
muzzle or front-end of the barrel is pointed at all times.  Common sense dictates the safest 
direction, depending on different circumstances but “down range” and “down” except on hard pan 
or concrete surface are considered safest. 

3. ALWAYS keep your finger off the trigger until ready to shoot. 

4. When holding a gun, rest your finger on the trigger guard or along the side of the gun until you are 
on target and actually ready to fire.  Never touch or brush a trigger before you are ready to shoot. 

5. ALWAYS keep the gun unloaded until ready to use. 

6. Whenever you pick up a gun, immediately engage the safety device if available.  If the gun has a 
magazine, remove it before opening the action.  Next, open the action and physically and visually 
check the chamber and ensure it is clear of ammunition.  If you do not know how to open the action 
or inspect the chamber(s), leave the gun alone and get help from someone who does. 

7. In addition to these three (3) fundamental rules of safe gun handling, the NRA also advocates the 
following rules for safe gun use: 

 Know your target and what is beyond. 

 Be absolutely sure you have identified your target beyond any doubt.  Equally important, is to 
be aware of the area beyond your target.  This means observing your prospective area of fire 
before you shoot.  Never fire in a direction in which there are people or any other potential 
mishap. 

8. Know how to use the gun safely. 

9. Before handling a firearm, learn how it operates.  Know its basic parts, how to safely open and close 
the action and remove any ammunition from the gun or magazine.  Remember, a gun's mechanical 
safety device is just that – mechanical, never foolproof.  Nothing can ever replace safe gun handling. 

10. Be sure the gun is safe to operate. 

11. Just like other tools, firearms need regular maintenance to remain operable.  Regular cleaning and 
proper storage are a part of a firearm’s general upkeep.  If there is any question concerning a gun's 
ability to function, a knowledgeable gunsmith should look at it.  Always check the barrel before 
using a firearm to be sure it is not obstructed. 

12. Use only the correct ammunition for your gun. 

13. Only BBs, pellets, cartridges or shells designed for a particular gun can be fired safely in a specific 
firearm.  Most guns have the ammunition type stamped on the barrel.  Ammunition also can be 
identified by information printed on the cartridge box and often stamped on the cartridge itself.  Do 
not shoot the gun unless you know you have the proper ammunition – Remember to check:  
Brass/Box/Barrel. 

14. Wear eye and ear protection as appropriate. 
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15. Guns are loud and the noise causes hearing damage.  They can also emit debris and hot gas that 
cause eye injury.  For these reasons, glasses and hearing protectors should be worn by shooters and 
spectators.  

16. Never use alcohol, drugs, over-the-counter medicines, herbal supplements, or prescription 
medications that may impair your physical or mental ability before or while shooting. 

17. Alcohol, as well as any other substance mentioned above is likely to impair normal mental or 
physical bodily functions.  These substances must not be used at any time before or while handling 
or shooting guns. 

18. Be aware that certain types of guns and many shooting activities require additional safety 
precautions. 

19. Many firearms, both modern and antique, require additional safety Precautions.  If you are 
unfamiliar with a firearm, seek information from manufactures, gunsmiths, collectors, or gun books 
and publications before shooting.  It isn’t just experience but knowledge and attitude that make 
gun handling and shooting safer.  Each of us has a personal responsibility and duty to ensure that we 
handle and shoot our guns safely whether at a Range, home, in our cars or a hunting camp. 

Storage & Security 

Always store guns of any type so that they are not accessible to unauthorized Persons.  

Many factors must be considered when deciding where and how to store guns.  A person's particular 
situation and location will play a major part of the consideration.  Dozens of gun storage devices as well 
as locking devices that attach directly to the gun are available.   

REMINDER:   Mechanical locking devices, like mechanical safeties built into guns, can and do fail and 
should not be used as a substitute for safe gun handling or the observance of gun safety rules. 

Cleaning 

Regular cleaning is important in order for your gun to operate correctly and safely.  Taking proper care 
of it also maintains its value and extends its useful life.  

1. Your gun should be cleaned every time it is used and the bore cleared every time before shooting. 

2. A gun brought out of prolonged storage should also be thoroughly cleaned before shooting. 
Accumulated moisture and dirt or solidified grease and oil can prevent the gun from operating 
properly. 

3. Before cleaning your gun, always make absolutely sure that it is unloaded. The gun's action should 
be open and magazines removed or checked prior to the cleaning process.  The gun’s action should 
remain open throughout the cleaning process.  Always insure that no ammunition is present in the 
cleaning area. 

4. Always disassemble and clean a newly purchased firearm before using it for the first time. 

5. Guns may NOT be cleaned on the WIWL ranges, excepting only swabbing of muzzleloaders. 
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Range Safety Officers  

WIWL does have and uses certified RSOs on its Shotgun Range.  The WIWL accepts only RSO certification 
curriculum that is based on NRA RSO curriculum.  In WIWL may also may issue its own RSO certifications.  
This certification is based on the NRA protocol and will follow their recommended curriculum. 

Ammunition Malfunctions 

There are three types of ammunition malfunctions:  Hang fires, Misfires and Squib Loads.  All three are a 
failure to fire situation due to some problem with the ammunition.  Factory made, good quality 
ammunition failures are pretty rare but they can occur and be catastrophic.  You hopefully will never 
encounter one, let alone all three, but you need to know what to look for and what to do if you have 
one.  Malfunctions are most likely to happen if you are using reloaded ammo. 

Hang Fires  

Hang fires happen when the primer of the round is hit and the powder begins to ignite, but there is a 
delay before the round actually goes off.  Although ignition of the powder has taken place it takes 
anywhere from a fraction of a second to multiple seconds for full ignition of the powder to force the 
bullet down the barrel.  Many times this is caused by a bad or damaged primer or bad powder.  

It is most important is to keep the weapon pointed down range when it doesn’t go off as expected.  You 
need to keep your weapon pointed downrange for at least 30-45 seconds before attempting to eject the 
round. 

Misfires 

Misfires are when the hammer strikes the primer but the round does not go off.  Treat all misfires as a 
hang fire, keeping the weapon pointed downrange for at least 30-45 seconds.  Misfires can be caused by 
bad/old ammo and/or broken or damaged firing pins or strikers.  When you eject the round (after 
waiting a minimum of 30 seconds), inspect it to see if the primer was dented normally.  If so, then you 
can pinpoint the problem back to the ammo.  If the primer dent looks fairly shallow, you should inspect 
your firing pin and spring. 

Squib Loads 

Squib loads are rounds that go off with just “pop” and little recoil when the hammer strikes the primer 
and ignition of the round occurs.   When this condition happens, the squib load has not generated the 
needed amount of pressure to operate the firearms and discharge the bullet from the barrel. 

With semi-automatic firearms the weapon may not cycle properly as well.  Squibs can be very dangerous 
in that they can leave a bullet in the barrel.  If you are shooting and feel or hear something different 
when a round is fired, stop immediately.  Clear the weapon and inspect the barrel for obstructions using 
a cleaning rod or similar.  

Firing another round with a bullet or obstruction in the barrel can cause a barrel explosion which can 
cause bodily injury or kill you and those around you. 
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Appendix 1.  Rifle-Pistol Range Rules and Procedures 

Facility Location and Layout  

You are on the WIWL Shotgun Range when you pass the 
Shotgun Range sign and gate posts going up the hill to the 
shotgun field.  Vehicles are to be parked in the appropriate 
location behind the covered Firing Line.  No vehicles may go 
down range except when the range is closed for range 
maintenance or a Board approved Special Event or Training 
activity. 

Rules and Procedures 

Hours of Operation   

Access to the range for shooting is authorized only during the 
posted range times of 8:00 AM to ½ hour before sunset on 
Monday-Friday and from 9:00 Am to ½ hour before sunset on 
Saturday-Sunday.  

Range-Specific Prohibitions 

The WIWL Rifle-Pistol range is designed for recreational rifle and pistol shooting only with the exception 
of restricted use of shotguns firing slugs at specific shooting stations only.  The following actions are 
explicitly prohibited: 

1. Use of shooting sticks unless they can be used while in the sitting position at a shooting bench. 

2. Rapid firing of strings of more than five rounds each (safety and marksmanship become an issue). 

3. Shotguns firing shot shells (they destroy target frames).  

4. Going around, over or under any barrier or roped off area on the Range unless directed to by a 
Range Official.  No person shall remove any barrier at a shooting position without permission of a 
Range Official.   

Appropriate target location 

1. Shoot only at the target area specified for that firing station.  Firing stations are (should be) 
numbered and yardage marked. 

2. Rifles are not to be used on the handgun section of the range – the 7, 15 and 25 yard standing firing 
station.  Rifles may be used on the 25-yard bench firing station. 

3. Shotguns firing solid lead slugs only (i.e., slug guns) may be used on the far right 100 yard firing 
station.  Targets may be set at 25 and 50 yards using the portable wood target frames.  NO 
SHOTSHELLS of any type are allowed to be fired as they destroy target frames.  

Loading  

1. Never load your firearm until you are at a designated firing station and the line is HOT. 
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2. Always insure that you are loading the correct ammunition into your firearm – always check 
“Brass/Box/Barrel”. 

3. Always keep different caliber ammo separated.  Only bring the appropriate caliber for the gun you 
are shooting to the firing line. 

4. No cartridge that falls to the ground shall be picked up when loading or preparing to fire or firing 
unless firearm is benched and made safe before picking it up.  Do not reach beyond the red firing 
line for a dropped cartridge when the line is HOT. 

5. Magazines for all firearms are restricted to 10 rounds maximum load plus one in chamber. 

Problem Solving Safety Issues 

If you witness unsafe behavior or conditions: 

 Immediately call a cease-fire. 

 Attempt to help the person(s) involved to resolve the safety issue or condition. 

 Be courteous and avoid argument. 

 If Chapter Range Official intervention is needed, advise an RSO or call one of the numbers listed 
at the Range. 

 If a life threatening situation or incident, Call “911” immediately and follow the posted 
Emergency Procedures as shown on page 23.  

A detailed written report is required for any unsafe range incident and should be directed to 
the Range Committee Chairman and/or Chapter President. 
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Appendix 2: Shotgun Range Rules and Procedures 

Facility Location and Layout 

You are on the WIWL Shotgun Range when you pass the Shotgun Range 
sign and gate posts going up the hill to the shotgun field.  Vehicles are 
to be parked in the appropriate location behind the shelter.  No vehicles 
may go down range except when range is closed for range maintenance 
or a Board approved Special Event or Training Activity. 

Rules and Procedures 

1. Registration:  Membership cards must be presented and displayed 
at all times when on the range.  A Range Qualification Stamp must 
be on the membership card if the member has brought guests. 
Members must sign their name to the daily Range Register even if 
not shooting. 

2. Supervision:  No shooting is allowed on the Shotgun Range unless 
the Range Manager, an approved WIWL Range Officer (RO) or 
WIWL designated Shotgun Range Safety Officer (RSO) is present.  

3. Operations:  No one may operate the clay target throwers unless 
they have been trained and approved by the Range Manager, a 
Range Officer, a RSO or other person that has been approved by the 
Range Manager. 

a) Members must inform the RO/RSO that they have brought guests, show their guest receipt and 
have their guests (s) sign there name to the daily Range Register.  Members are fully responsible 
for their guest(s) while on the range as well as their firearms, accessories and other personal 
belongings. 

b) The Range Manager, the duty RO or RSO has full authority to stop or delay shooting, determine 
clay launch positions and shooting lines/angles or determine that an unsafe condition exists.  
Shooters also are responsible to call a cease fire whenever they see an unsafe condition on the 
Range.  The RO/RSO/Range Manager’s decisions are final and must be obeyed. 

4. Firearms:  Only 12 gauge, 16 gauge, 20 gauge, 28 gauge or .410 bore shotguns may be shot on the 
Shotgun Range or the Patterning Range.  Any other firearm, bow/crossbow, or paint gun and 
pellet/BB gun shooting single projectiles may not be fired on the Shotgun Range or Patterning Range 
under any circumstances. 

5. Ammunition:  Only shot shells shall be used on the Shotgun Range.  No shotgun shells containing 
buckshot, rifled slugs, sabot slugs, or other shotgun shells shooting a single projectile will be used on 
the Shotgun Range. Only LEAD SHOT PELLETS size 7 ½, size 8, or size 9 are authorized for use on the 
Shotgun Range. 

Reminder:   
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a) No more than two (2) shells may be loaded at any time without the permission of the RO/RSO 
on duty. 

b) Never carry different gauge shells when shooting. Only carry the proper gauge shell for the gun 
you are shooting.   

6. Fees:  Members are required to pay a fee per round of 25 clay targets or any portion thereof at the 
time of shooting.  No fee is charged to use the Patterning Range.  Fees are subject to change with 
Board of Directors approval. 

7. Cleanup:  All shotgun shooters shall pick up their empty shot shells and other trash and dispose of it 
properly after shooting.  The RO/RSO present shall determine if it is safe for the shooter to pick up 
their shell casings and may order a cease fire when necessary to police the Shotgun Range. 

8. Cease Fire:  Anyone may call a cease fire at any time for any reason.  Always call the “Cease Fire” 
loudly.  All shooters shall stop firing immediately when a cease fire is called, remove their finger 
from the trigger and keep it out of the trigger area and stand by for further commands from the 
RO/RSO on duty.  If Emergency situation, call out loudly at least 3 times. 

a) In an emergency situation, shooters should make sure finger is clear of trigger but not remove 
their shotguns from the shoulder, open the actions, remove shells from the chamber or 
magazine or move the  shotgun in another direction until the RO/RSO tells them to do so (The 
proper RO/RSO command is (“Clear and Make Safe “). 

b) Muzzle must be kept pointed downrange or down at all times while awaiting further instructions 
from the RO/RSO.  The RO/RSO on duty also may have shooters move off the shooting stations – 
after verifying all guns have been made safe – and place their shotguns in a gun rack or in their 
car if it is necessary to move down range.  The proper command is  “Clear and Rack your 
Firearms” 

9. Changing Station:  Shooters shall not move from one area or station to another unless their shotgun 
actions are open, all shells have been ejected or removed from both chamber and magazine, their 
trigger finger is outside the trigger area, and the muzzle is pointed down range or down towards the 
ground. 

10. Loading:  No loading of any shell until on the Firing Station or at the Firing Point.  Do not pick up a 
dropped shell or empty hull until the conclusion of the shooting round.  Inform RSO present before 
next round begins of your intention to pick up a dropped shell or empty hulls. 

11. Clay Target Throwers:  No personal or private clay target throwers may be used on the Shotgun 
Range at any time.  Only WIWL approved target throwers are permitted and must be operated by 
Chapter-certified Range Officers or RSOs or the Range Manager. 

12. When Not Shooting:  Shooters shall keep their shotguns unloaded, the actions open, and either 
stored in the shooters’ vehicles or placed in the gun racks provided at the Shotgun Range.  Break-
open shotguns may be stored closed after assuring they are unloaded.  A chamber flag should be 
displayed from the muzzle of break action shotguns that have been made safe, and racked. 

13. Spectators:  Persons observing the shooting must remain to the rear of the Firing Line or in the 
shelter.  No one must interfere with or disturb the shooters on the shooting stations.  Only Shooters, 
Pullers, Coaches or Scorers are allowed on the Firing Line or area of the shooting stations. 
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Appendix 3:  Archery Range Rules and Procedures 

Facility Location and Layout 

You are on the Archery Target Range when you pass the yellow 
posts and the Archery Target Range sign. Vehicles are to be 
parked in the appropriate location behind the shelter.  No 
vehicles may go down range except when range is closed for 
range maintenance or a Board approved Special Event or 
Training activity is involved. 

Rules and Procedures 

1. Registration:  All Members must have their current 
Chapter Membership Card openly displayed.  Both 
Members and Guests are required to register on the Daily 
Registration Sheet.  Guests must present their Guest 
receipt at the time of sign-in on the Daily Register Sheet. 

2. Hours of Operation:  Shooting hours are one half hour 
before sunrise and one half hour after sunset. These hours 
are consistent with the state of Virginia hunting laws. 

3. Equipment:  Only archery equipment legal in the State of Virginia is to be used on the Archery 
Ranges.  Only field points are allowed for use on the 3D range and the four (4) stationary lanes.  
Crossbows and broad heads can only be used on a designated target in a designated target lane. 

a) Broad heads and practice broad heads are to be used in Broad Head designated target areas 
only.  There will be one stationary target lane designated for broad heads.   Shooters must 
supply your own broad head target. 

b) No broad heads or practice broad heads are to be used on the other stationary lanes or on the 
3D range. 

c) Field points can be used on the stationary shooting lane marked broad head only, since this is 
the only long-range stationary shooting lane. 

d) No fishing archery equipment is to be used on archery ranges and practice of archery fishing is 
prohibited on the Chapters property approved by the Board of Directors for a Special Event. 

4. Targets:  Block, 3D, or bag targets are allowed.  No explosive targets or explosive tips (bang sticks) 
are allowed on the ranges.  

The use of rifles, pistols and shotguns, including air rifles, air pistols, and paintball guns are 
prohibited on the archery range. 

5. Safety:  Each archer must know their target and what lies beyond it.  They must ensure that there 
are no animals or people downrange or on the 3D range.  Careful observation must be made in all 
areas of trees due to foliage cover. 

6. Range Flags:  The same flag system will be used on the Archery Ranges that is used on the 
Pistol/Rifle Range. 
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 GREEN FLAG – Line is COLD.  Archers can retrieve arrows or place broad head targets in 
approved area.  All bows must be secured, preferably, hung on bow hangers, when the GREEN 
FLAG is up.  This process will ensure safety for all archers while retrieving their arrows. 

 RED FLAG – Range/Line are HOT.  No one is allowed downrange or in front of any shooting 
positions. 

7. Shooting Points:  Archers may only shoot from designated shooting stations.  Shooting stations are 
painted concrete markers on the stationary ranges and the shooting platforms on the 3D range.  All 
shooters must stay in a parallel line at the same yardage while shooting at the stationary range and 
the 3D range. 

8. Arrow Limits:  A maximum of five (5) arrows can be shot per round per person on the stationary 
range.  One arrow per 3D target can be shot on 3D per round per person.  This will allow all archers 
to enjoy the ranges in a timely manner.  All archers must utilize common sense, common courtesy, 
and good judgment.  This will ensure all members are safe and enjoy the ranges. 

  



Winchester Izaak Walton League  Range Policy, SOP and Safety Rules 

 

 23 4/30/2017 

 

Appendix 4:  EMERGENCY PROCEDURES 

In case of an emergency, accident, or occurrence of an unexpected Event on the Range, 
immediately follow the procedures listed below: 

1. Command: Call “CEASE FIRE” or “STOP” loudly and repeatedly until all shooters have stopped 
shooting.  Stop firing immediately, remain in position, and wait further instruction.  These 
instructions will likely include – “unload”, “remove magazines”, ”open action”, “check chambers”, 
“bench or ground firearms after making safe”, and “step back behind the yellow line away from the 
Firing Line 

2. Evaluate the seriousness of the incident and/or injury and render aid based on your training and 
ability. 

If a minor injury (cut finger, scraped knee, fall, etc.) 

 Determine if anyone present or nearby has first-aid or similar training and request their 
assistance. 

 Render aid if you feel competent using First Aid kit. 

 Direct the injured person to seek medical assistance. 

 Reopen range if safe to do so. 

 Complete an accident incident report including a record of names involved in incident; the type 
of incident/injury; the assistance provided; and the names and phone numbers of those present. 

If a major injury (heart attack, broken limb, gunshot wound, etc.) 

 Take charge of situation and call “911” for help, providing address, location, type of injury, 
persons’ names and contact phone number(s). 

 Determine if anyone present or nearby has first-aid or similar training and request their 
assistance. 

 Render aid if you are trained or feel competent using the First Aid kit. 

 Task one or two people to go to and open front gate and direct first responders to the location 
of incident. 

  Leave gate open with second person in case second emergency vehicle arrives, particularly, if 
police are first responders. 

 Task someone to record time, actions that occurred and that were taken and names of those 
involved and present:  request that anyone present with a cell phone take appropriate pictures 
of the circumstances, including license numbers of motor vehicles present at the incident (for 
later validation of witnesses).  

 As much as possible, protect the physical integrity of the incident scene.   

 Discourage removal/moving of any property, etc. until first responders are on hand to provide 
guidance. 
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Call Sequence:   

1. “911” immediately and request both emergency response and Sheriff’s Deputies.  Then, 

2. Chapter President, – 540-324-9076 (B); If unavailable,  

3. Range Committee Chairman – as posted at the range;  if unavailable,  

4. Any other Chapter Officer or Board Member. 

NOTE:  A written report is required for any accident requiring medical attention, EMT or LEO 
participation and should be directed to the Chapter President and Range Committee Chairman.  
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