Winchester Chapter of the I1zaak Walton League

Operating Procedures as of 9/10/2017



WIWL — GENERATE RENEWAL

—
@]
—
[$]
o
=
a
a . . Receive WIWL Match WIWL and Stuff Envelopes,
= Receive National ) .
= Membership National Renewal separate out-of-
7 Renewal Forms .
» Renewal Forms Forms area, and Mail
8 Collate Volunteer
= 4 forms and 4 4
) generate list for
> discount
A

o

. Modif Run batches to . .
’5 Receive Renewal Provide Volunteer Memberghip Set up batches by generate WIWL Print USPS permit
2] package from member type and . on National
® National Forms Renewal Form and discount Membership envelopes
q!__) item list in QB Renewal Forms
-
©
© Adjust Dues
O Structure if needed
m




WIWL — MEMBERSHIP RENEWAL
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WIWL — NEW MEMBER
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WIWL — EVENT CHECK AND CASH RECEIPTS
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WIWL — ISSUANCE OF PURCHASE ORDERS
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WIWL — EXPENSE REIMBURSEMENT
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WIWL — VENDOR PAYMENTS
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WIWL — VENDOR PAYMENTS - Alternate
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WIWL — BUDGETING PROCESS
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WIWL — BOARD DECISION MAKING PROCESS
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WIWL — DISCIPLINE PROCESS
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WIWL — ELECTION PROCESS
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